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Inspiring a passion for learning, for life
PRIMARY + PRESCHOOL * PLAYGROUP

Dear Families,

Welcome to Kinma. We are delighted that you have chosen our community school as your preferred
education for your child.

Kinma is a small preschool and primary school nestldi/énacres of great Australian bushgdjacentto
Kuringai Chase and GarligNational Parks. Weelcome you to our wonderful schaol

All the best,

Steve Dixon
Chaipersong Kinma Board



Kinma Core and Guiding Principles
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strive for each child to achieve his or her full academic, phisand socigbotential in asupportive, stimulating
learning environment

develop an educational program which is chikhtred, innovative and based on an understanding of child
development

respect the individuality of the child

foster selfdetermination inthe child

develop the child's exploration, critical thiinky and creative abilities

stress ceoperation rather than competition

emphasiseactive involvementn a wide range of learning situations

utilise the resources ajur bush environmenand the community

maintain high academic standards

arenon-denominational ancco-educational with small flexible multi age groups and no uniforms

support the emotional wellbeing of children and teachers and abstain from corporal punishment laed ot
coercive and manipulative approaches

conduct individual assessments and not competitive exams
respectand safeguard the professional status of teachers

strive for ceoperation amongst teachers, other educators, parents, and children and providgular
educational and social opportunities for close relationshggaongst themto be formed including the
involvement ofparents in aspects of the day to dasprk of the school

allow pupil participation in the affairs of theehool and encouragtheir involvement in the community outside
the school

apply the latest findings from education, psychology and related fields to imptesehing andlearning
within the school.

stimulate public interest in education in general, especially modern appesato learning. In doing this,
Kinma acts as a demonstration centre from which educational practices and innovations may diffdiserto
schools.



KinmaBoardand SubCommittees

Kinmaltd is incorporated as a ridor profit company, limited by guantee. All parents and staff members
are entitled to become members of the company. Parents provide assistance with administratio
maintenance, fund raising and other tasks. Thus it is expected that parents will be involved in some way
another with such activities Parents apply to become members of Kinma Ltd when theylearchildin
primary school or have had a child in preschool for two years. Parents who have had a phalsichool for
one year can also make special application to become mlmee. The Board will consider applications for
membership at the next available Board meeting

KinmaBoard

The SchooBoard manages the schoand has a maximum of ten and a minimum of 8igard members.
Board membership isomprised of upo six parentselected byand fromthe parent body two community
representatives (people outside the Kinma community who are interested in education or administeatibn)
G2 LIS2LIX S 6 A Bdardnedibets)@iNie happy tordiscuss any questions you haverdérg the
management of the school.

The elections fothe parent members of thdBoardare held at the Annual General Meetiegch year Any
memberis eligible to nominateas a director Asthe Boardadministers all aspects of the school, parents are
encouraged to get to knowhe nomineesas well as howhe Boardoperates in ordeto place an informed
vote.

SchoolBoard meetings are open to parents to attend, although sensitive issues (e.g. discussion involvi
individual children, fee payments etcresheld in a confidential session at the completion of other matters.

Dates fortheBoardY SSGi Ay 34 OFly 06S FT2dzyR Ay (KS alOKz22f Qa ¢

2021 Board Members List

Board members change at the Annual General Meeting, held before tfié/a¥ each yar. This may also result in
changes to Board sutbommittees. All changes will be notified in the Newsletter following the AGM.

Steve Dixon Chairperson 0412 949 441
Amy Webster Deputy Chair 0434 806 014
Keith Mason Treasurer 9450 0738
Lesley Milbourne 9450 0738
Helena Mooney 9450 0738
SarahNicholas 9450 0738
Sanlees 9450 0738

In attendance

Julie Carr Secretary 9450 0738



Roles andResponsibilitiesof a Board Member at Kinia

Ekcted or ceopted members of the Board of Kinma Ltd are expected to:

= =4 =4 =8 =8 =8 -8 -8 n

Be familiar with ad observe the constitution, code of conduct, and other Board policies.

Put theobjects of the organisation ahead of individual interests.

Come to Board meetings prepared, having read the papers and considered decisions that need to be made.
Contribute actvely to Board discussions and commit time when needed to Board work outside of meetings.
Follow through on agreed tasks and commitments.

Acknowledge whethey areno longer able to contribute to the level required.

Observe the standards of ethical behaviset out in the Code of Conduct.

Disclose conflicts of interest in line with this governance policy.

Be a team player, work in a collegiate way and stand behind decisions of the Board once they are made.

Kinma Board Code of Conduct:

1
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Act honestly, in god faith and in the best educational, governance and financial interests of the school as a

whole.

Exercise care and diligence in fulfilling governance responsibilities and in exercising the powers of the Board.

Act with respet for others at Board meet@sby listening to others, not interruptingand promoting

opportunities for others to speak.

Exercise independence in judgement and action and take all reasonable steps to be satisfied as to the

soundness of decisions taken by the Board.

Accept the decisns of the Board.

Show solidarity in relation to Board decisions once they are made by offering public support for all Board

decisions, even whetteir own position was not ultimately adopted by the Board.

Respect the privacy and confidentiality of infation they have access to through meetings by

0 not sharing information obtained as a Board member with members of the school community including
friends and family
0 not making improper use of information gained by being on the Board. Improper use inclad#asxm

personal or family financial or other gains from the information, or using the information to harm the
school or members of the school community.

Disclose any interests that may conflict with the interests of Kinma Ltd, including any matters tie¢ inv

financial or personal gainscluding forfamily and close friends, and withdraw from discussions and decisions

on matters where an interest is disclosed

Not allow personal interests, or the interests of any perkershe isassociated with, to inflence decisions.

Observe agreed protocols for handling sensitive or commercial information.

Not engage in conduct that will discredit the organisation, the Board, individual Board members or staff.

SubCommittees
There are several committeesintheksg 2 f = (2 Sy adzaNBE YAYYIlI Qa- ayYy22aK N
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Education Committee

Community Liaison

Finance Committee

Fun and Fundraising

Kinma Careg Natural and Built Environment
Governance

Others are formed from time to time as the need arises. All pareme invited to join or assist these
Committees. Please give your support to the Committees you are interested in.



Education Committee

The Education Committee is the only committee which appears inQbastitution and comprises the
Manager two teacler representativesysuallyone from preschool and one from primary) and twoard
members The Education Committee is responsible for

1 assisting the teaching staff to translate the aims and objectives of the Company into sound educati
practice;

1 discussng major educational changes at the school and putting forward any proposals for suc
changes to the Board;

1 advising and planning curricula and record keeping/evaluation procedures to bpktnrent the
philosophy and policy of the school as laid dowrthm®y Constitution;

1 discussing and making recommendations on policies of admission and expulsion of pupils.

Finance Committee

The Finance Committee is made up of the Treasi@emmunity Representativédlanager andther parents
with financial skills and/ointerests. The committee meets to detsine annualbudgets and othematters
throughout the year.

Fun and Fundraising

Fun andrundraising initiates and eordinates fundraising endeavours and social events. We try not to raise
too much money via thegrents, but a Kinméundraisingeventis always a great, fun outingWe can always

do with help in organising the bush dandgsco, movie nightand main Fundraiser evening for paren®lease

do not be shyn offering tohelp.

Kinma Care; Natural and Biilt Environment

We try to keep fees as low as possible and naturally the more maintenance and improvement work that ¢
be done by parents the better. To keep the school an attractive and safe place to be in, it is vital for parents
give a small amounof their time for this work. Maintenance includesvork done on the school grounds,
outside equipment, the shell of the buildings, covering library books and some types of classroom assistat
There isone Kinma Care Dalyeld each termIf parents areunable to attend these dates a fee is charged in
lieu. This fee is $150 per term. This amount is on arat® basis for Preschool families.de$30/day
enrolled)



Lines of Communication

In the event that a parent would like to discuss an issuenake recommendationdBoardmembers are available to
chat to parents at any time. THgoardmember will then direct the inquiry or the parent to theerson whowill most
effectively dealvith it.

All Board and Education Committee meetings are open taegués. You do not need to inform anyone of your
attendance unless you wish to have an item placed on the agenda. It may be necessary to ask visiting parents to
out of the meeting ithe Boardis discussing confidential matters.

In matters regardingour child, the Boardrecommends that the initial approach should be made to the class teacher,
who, in most circumstances, will be able to answer inquiries or solve issues. If the issue is one of a wider nature ol
parent feels uncomfortable approhmg a teacherthe parent is at liberty to approadie EducatiorLeader

If the issue is more of a financial or policy nature then the same procedure is followekebigsue should be brought
directly tothe Managerin the first instanceor to the Board if still unresolvedIn order © have an item plaakton the
agenda speakwith the hool Managecr;, Julie Carr othe BoardChairperson.

Parents at Kinma
It is fundamentali 2 YAY Yl Qa LIKAf2a2LIKe& |yR RIF& G2 RI &ent aiS NI
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knowledge they possess concerning Kinma, but all parents require some orientatiia uniqgue programSome form
of continual inolvement is helpful in ordeio maintain awareness, because Kinma is an evolving environment.
There are many ways in which parents may participate and contribute to Kjnma
f 4LISYR GAYS Ay @2dzNJ OKAf RQ&a 3INRdzLIE SAGKSNI Fa | Wi
1 attend parent eeninggafternoons
9 attend learning forums
1 talk with staff and parents

1 help out with Snack Attack

9 assist withorganistional tasks, . washingdressups, cleaingblocks, cleaninghe wet area,mending books,
sweeping outside classroom assiaise with 2 dzNJ OKAf RQa Of I aa (Sl OKSNJ I 67

9 share a special skill or interest, e.g. dance, photography, storytelling, carpanirinkering or with a group
9 attend theKinma Care Days

1 accompany staff on excursions

1 attend social functions

9 hold a position orihe Boardor a subcommittee
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There is no greater joy than to pull up a chair, cushion or piece of grass and stay for a while. Many schools do not «
the openness that Kinma shares with its parents. To be part of a dayding inpreschool ora primary class is the
IANBIFGSald Ayarakd Ayidz2 e2dzNJ OKAfRQa fSINYyAy3Iod ¢+ Ay3
2 AGKAY | OflLaaNB2yY 6S Ay@AdS e2dz G2 0SS LI NI 20FfixédaK$S
problem for one of the students. Offer suggestions and encouragement but allow the children to make the discovery
themselves.

At times you may witness inappropriate behaviours from students. If you feel that what you are watching is dangerc
or emotionally destabiing please intervene. We suggest that you tell the students to stop, because YOU are feeli
concerned. By stating that it is you that is concerned you are not placing blame on anybody partaking in the situati
The rext step isto send a child to find a teacher to support the discussion. The teacher is skilled and aware of tl
different personalities in the class. Also the teachers are required to manéeavioursof all students.

Attend Parent Eveningéfternoons

Parent #eningdafternoonsare hdd each term Such evenings generally involve parents and teachers coming togethe
to listen to a guest speaker, watch a relevant video or be involved in a workshop run by a staff member. rRayents
thenbeinvited to splituptogal 2 G KSANJ OKAf RNBY Q& NR2Y (ermBridar®amvalved K ¢
in some activities which the children experience.

Theseafternoonskvenings are essential to understanding the Kinma philosophy in general, as well as the everyc
happenings at Kinma. It is strongly recommended that at least one parent from each family attenddhsiamns

Attend Learning Forums

Each term staff encourage parents to join them for an evemindialoguetopical/requested subject matterthat are
relS@lr yid G2 YAYYlFQa LKA 2 E2amied of suftRdiscddsibrns idiliBle? bt aradhbt (niitédddS
pedagogy communication and critical thinking.

Talk with Staff and Parents

At Kinma, staffvelcome impromptu discussions before and after sah If more time is required you can orgsamia
specific appointment with staff. Parents are a great source of information and are often at the school during the wee
Parent/teacher meetings are held formally in term one and three each yEaaching @ff and Admin will contact you
with available times and dates.

Snack Attack

Snack Attack is a weekly canteen held on a Wednesday where parents and children cook simple nourishing meals
purchasedFor further details sepagel4 of the handbook

Assst with classroomorganisational tasks

There are many tasks required in the day to day running of the classroom that parents can assist with. These range
AAYLX @ a6SSLIAY3a (GKS GSNIYyRIK 2dzidaARS @ 2mzNBer®dte maRyQabs N.
both large and small that can be completed at either school or home. If you would like to make a direct contribution
@2dzNJ OKAf RQa Of I &a NP 20rtallevdd the parénfrep@dfyalzNgro@pK A f RQa G Sl OK SN

Sharing a special dkor interest

G YAYYLE 2dzNJ a0K22f LINPAINIY 3INRPgAEA NAOKSNI gAlK GKS A
you love to do (dance, photography, storytelling, carpentgoking etc.) and would be willing to sharvith the
children. Teachers will always support you in the classroom environment.

Kinma Care DaysBuilt and Natural Environment

Kinma Care Dayare an essential part of the Environment Sustainability program at the school. These days are ve
social in nature andgpreciated by all. A fee is charged fmn-attendance The datedor Kinma Care Daywe always
advertised in the school newsletter and we encourage you to check the dates.

10



Excursions

Due to the small size of the school many excursions are reliant @misao hep drive and support the teacherg/hen
attending an excursion please be aware of the importance of your role and discuss the details of all excursions with ¢
0ST2NBE UGUKS SOSyio ttSIrasS NBYSYOSN gekkNBE Aad y2 RSLI NI

Social Functions

Kinma holds a number of social functions throughout the year. These functions can vary from a cup of tea&nour
FundraiselNight. They are a great way to become part of the community at Kinma.

Hold a position orthe Boardor sub-committees

There are a number of positions and committees that all work together to support this wonderful learning environmer
Contact any of theBoard Members or theManagerto discuss the roles and responsibilities of joining one of the
committees

Keeping Parents informed
Staff aim to keep parents informed through

1 Kinma Newtetter

1 KinmaCommunity Facebook page please note this is a parent forum and not always viewed by Admin.
Please email directly tadmin@kinma.nsw.edu.aifilyou require specific information.

notice boards

parent /teacher interviews

OKAf RNBYyQa NBLRNIa

events at school, e.g. afternoon teas

parent evenings

being available to discuss day to day happenings

the schoowebsite:www.kinma.nsw.edu.au

= =4 =4 =4 =4 -4 4

TermDates& Operational Times

Kinma Preschool and Primaaye operational 39 weeks per year. The year is divided into four terms, similar to othel
educational institutions.

Term Dates

Kinmageneally follows the NSW Department of School Education holidays, with the addition of one extrairwiek
Winter holiday

2021 Term Dates

Term 2:  Wed 2L Apr¢ Fri25 June
Term 3: Wed 2L Julyg Fril7 Sep
Term4:  Weds 60ct¢ Wed 15 Dec

11
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Office Hours
The office is open MondayFriday, 8.30ango ® o n LJY ® lye GAYS @&2dz ¢yl G2 02Y

Julie Carr (Manager) is in the office Miaty- Friday.
ClaireHickson(Admiristrator) is in the officeMonday- Friday
Carin Bertmar (Accoungsdmiristrator) is in the office eacMonday.

Narelle Reynolds (Accounts Clegkin the office eacMondayand Wednesday

Pupil Free Days

Pupil Free Days are an integral aspect of professional development for staff aRdI@ St 2 LIYSy i 2 F YA
At Kinma each ofthese dayss designated for a specific purpasé®ne dayof each term is set aside in order to-co
ordinate planning for the term, prepare for parent nights, clean and organise roomsTétree additiond days are
taken in terns 1, 2 and3 for staff to collaboratively attend courses/conferences, visit other schaotl centres or work
together on current issues, such as syllabus changes.

Staffing

Staff at Kinma are carefully selected. We are forturtathave a team of well qualified, talented and energetic staff
who are dedicated to their profession and enjoy working with children.

Staff Development

During the course of a year Kinma Preschool and Primary staffdmoaetunitiesto attend professionatievelopment
courses. These courses can be held on site or at other venues. Our staff are committed to continual learning in the
of education. At other times courses are attended out of haarsf during school hourselief staff are employed.

Staff Appraisal

Staff appraisal is one of the many ongoing professionakldgment areas that Kinma staffre involved in. Staff
appraisal is viewed in a number of ways

1 peer appraisal and development of individual work plans,
1 external appraisal Boardmembers
1 Boardrunforums on meeting the needs of staff, children and the community.

Relief Staff

Kinma maintains excellent staff:child ratios, and during tinvben permanent staff are on leayave utilise appropriate
internal staff or thosefrom an exernal agency.

Please refer to the individual Playgroup, Preschool and Primary sections for nacoeseat staffin each group

Supervision

Supervision involves the overall caring of the child. It concerns the immediate environment, a secure applivaah t
where children are encouraged to respect themselves, other children, staff and other adults, school and learning, wil
giving opportunities for children to grow gelfdirectionand independence.

YAYYIlI QA GSI OKAyY 3 LINE hallmis o keliavied for kha peddedtion of imlivituals, tfeigkoip and
the learning environment. By helping the child negotiate and learn the reasons for various rules, the teacher encoura
them to developseltdiscipline Opportunities are provideaf social development. A child learns through experience
to share, take turns, negotiate and interact with individuals and groups. Children learn to choose friends and to
chosen. Children are encouraged to learn about and care for their own bodies.

As a result day to day supervision is jointly undertaken by staff and children. &teffthere to help negotiate if
problems arise and provide first aid, as weltasnsurethat children are safely delivered to parents/carers or onto a
bus of an afternon.

12



Essentials for &ood Day

Clothing

Kinma is located in a fabulous bushland setting which we fully utilise. The childrrrquently involved in digging for
clay, grinding rocks to make paint, exploring and climbing, along with activities sueintisgy sculpting, playing with

L F @R2dzZIKX RAIIAYI Ay (GKS &l yRLAG I yYyR &AYLIX & &dlaihésh y :
GKAOK OKAfRNBY YR LI NByidia R2y QG YAYyR 3ISGGAy3a RANI&

We suggest that you sefd KA f RNBYy Ay WflF&@8SNBERQ 2F Of20KAy3a G2 O2LIS
may need warm clothing on arrival and lighter clothing in the middle of the day to be comfortable.

A spare set of clothes is also suggested to be in the ckil@é& (edpecihllyfor those children wholike to get wet at
the creek!)

P SIasS KI @S It {shoeKahd obhdiBeyh@arkedctea |y it their namgso they can be returned)

Lost Property

There is a box (both in Preschool and Primary) witich all found items (not labelled) are placed. Children often do
y2i NBO23yAaS (GKSANI 2gy o0Sft2y3aiay3aas SalLSOAlrtte Of 240
Oft SEFNI & YIFENJSR gAGK OKAf RQA xfdgMaByd At thie €nd of &aSh tebri, Sldihjng thaki§
not claimed is sent to a local charity.

Toys

Children are requested not to bring toys to school. It is very easy to lose or damage toys within the praadhool
primary environment. Imaginative plaig often greater without toys. However, where special toys or other items are
brought to school for news or group activities, they should be left with the staff for safe keeping. Please make sure t
GKSe IINB Of SINIeé& YIFINJSR 6A0GK @2dz2NJ OKAf RQa ylIYSo

Lundes and Snack Attack

Lunches

At Kinma we believe an emphasis on healthy eating is important. Please keep chocolates, sweets, fizzy drinks e
treats for home. We also encourage parents and children to consider our environment and limit the amount
packaging in lunch boxes, particularly plastic, and please, no glhgsackaging is kept in lunch boxes and returned
home for disposal.

Food from home that requires refrigeration.¢eyoghurt, eggs) may be kept in the fridg&reschool carers, pleaszblel
and hand this food to staff on arrival.

The children in the primary school are welcome to use the kitchen to reheat leftovers, prejzat, noodles etc. We
recommend that parents ensure that their child is capable of completing the process atomebéginning to end,
before sending such food in their lunch box. This ohetuopening a packet, using electrical appliances and cleaning uf
after themselves. Children are also encouraged to place items such as yoghurt in the fridge, clearly markasirwit
name.

13



Snack Attack

On Wednesday, Snack Attack lunches are a valued part of the Kinma week. The money collected is set aside to be
for particular purchases which are important at the timssually tea and coffee, and other kitchen suppliEsich term

a roster is prepared to ensure that there at@ee-four parents torun Snack Attack each week. Parentarersand
grandparents are encouraged to be involved in Snack Attack either by preparing a sweet or savoury dish, or by hel
to prepare serveand clean upMeals are either prepared at home, brought in to school then heated and served, or the
kitchen is open fron8.30am to start cooking.

The menu is designed by thoparentsinvolved, with the emphasis is on healthy eatingreferred foas are natural

and preservativefree where possiblee.g. homemade soups, pasta dishes, tacos, homemade pizza and rice/veggi
dishes. Foods preferred not to be used are highly processed and refined foods i.e. chips, sweets, pies, hotdogs, sal
rolls andhigh sugar foods.

Kinma is a nut and sHdish free school, due to severe allergies.

Snack Attack will occasionally have a theme to celebrate food from other cultuasotiter theme happening within
Kinma.

The cosper child each week fdBnack Attacks $5.

Kinma News

WYAYYl bSgaQ Aa LUHSDYMSAKNERY SIS (2T yYRSWAEy 3 @2dz AyF2N
development. Therefore the school assumes that all parents read the newsletter.

It is the responsibility of all parents emsure they receive their newsletter each week and to note activities concerning
them and their childrenNewsletters are serb all parents via email; please notify the Offtpeemailif you are not
receiving them.If you have any items of interettat you may wish to include in the Newsletter, please leave them in
the office before lunchtime on Tuesdays. Any advertisements must be approved Bffibeprior to appearing in the
newsletter. Spare newslettesan be obtained from the office, and thercent newsletter is available at the Kinma
website (vwww.kinma.nsw.edu.au

Excursions

At various times throughout the year Kinma organises excursions to provide opportunities for the children to ge
first -hand experience in the local area and wider community in ordegxtend and reinforce childré&nlearning.

Notice of these excursions posted orthe calendarat the front of the newsletter andhere is amore detailed outline
within the newsletter.

Travelto these venues can be by private transport, public facilities or hired coach.
All excursions are carefully planned to ensure the safety of all children whilst away from Kinma.
Overnight excursions asometimesarranged, alag with an annual camp in Ter@ne

For parents helping on excursions there are tips we give for being a good supervisor.

Parents are the leaders of a small group.

Parents need to know which students are in their group and keep them together.

Parents need to be sure of wheredawhen to meet during and at the end of the visit.

Parents set the behaviour of their group.

Parents make sure that children are aware of the local rules.

Parents are encouraged to ask thought provoking, epeded questions and to involhal students intheir
group by waitingdr answers and not allowing one or two especiathger student to get all the attention.

1 Have fun, enjoy and keep safe.

=A =4 =4 =8 =8 =9

From time to time there may badditionalfees required to coveexcursioncosts.

Parents with children who rpuire car seats will need to provide appropriate ones for each excursion.
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Fees

2021 Pre-School fees per term

3 years of age 4+ years of age

2 days perweek  $1220 2 days per week $1220
3 days per week  $1820 3 days per week $1,350
4 days per week  $2300 4 days per week $1300
5 days per week  $2500 5 days per week $2500
Enrolment fee: $300 (nonrefundable)

Maintenance levy: up to $150per term for nonattendance akinma Care Day
($30/day of attendance/wk.)

Insurance levy: up to 95 per student depending on number of days attending

2021 Primary fees per term

1**and d child $2,405 (this is inclusive of excursion and stationery fees)
3rd child $1,800 (as above)
Enrolment fee: $850 per child(non-refundable)

Maintenance Levy: $150 per term fonon-attendance akKinma Care Day
Insurance Levy: $95 per term

Feespaid by credit card will incur a 1% additional charge.

Notice of Withdrawal

Parents are required to give a minimum of one t€xr@otice directly prior to their date of leavingn school time.The
penalty for insufficient notice iBeing charged foone term@ fees Kinma is nosprofit and as such requires a great deal
of planning to provide the wonderful service thabi$ered. Your help is requested. Under special circumstances, these
conditions can be wavedHowever this would require the appnal ofBoard
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Emergency and Evacuation Procedures

Evacuation Policy
Aim: To ensure the safety of children, staff and visitors to the school in the event of an emergency.

In the case of an emergency requiring evacuation (e.g. fire) the following procediltde followed:

1 Firegdesignated staff to contact Terrey Hills Bush Fire Service on 9450.2573, and follow the advice given.
1 Other Emergenciegdesignated staff members to contact State Emergency Services on
94863399 and follow the advice given.

Evaaiation Procedure for Children, Visitors and Staff

1 The School bell will be rung in the event evacuation is to occur. Designated staff will telépbscteool directly.

9 All children, visitors and staff are to stop what they are doing and walk directlget@ésignated meeting area
Children are to take nothing with them.

i Teahers to collect rolto ensure all children are presenfemergency backpack for Preschoalpecking toilets,
lofts, and other rooms before moving to the designated area.

1 Teachersyisitors and children will remain in the designated area awaiting instructionsither return tobuildings

or classor to move to the appropriate area for collection by the Forest Coach Lines bus service

The bus will take the children, visitors andféta the evacuation destination as stated by the NSW Police Service.

Families will be contacted to collect children

= =4

Information for Parents/Guardians
In the case of bush fires burning in the area, we ask that you do not send your child to Presdhimory.

Do not telephone the Schodi you are concerned about evacuation. Phone one of the following emergency contac
parents:

Nic Woodcock 0468 567 905
Karen Saint 0403 486 124
Helena Mooney 0424 096546

These parents will be kept up to date withetiburrent situation.

Evacuation drills are practiced throughout the terms. Please discuss the idea of evacuation drill with your children
they are not frightened or complacent.

Reassure your child that personal treasures left behind during evacuaties will not cause any family upsets.

Health

At Kinma children are constantly on the go, and it is advisable to keep your child at home if they are not feeling well
child will strive to undertake all the normal activities and not understand whyh@particular day everything is so
much harder. Please keep unwell children at home.

Attached(at the end)is a copy of the required and recommended exclusion times for particular illnesses. It is essent

children take this time offrom Preschool oPrimary shoolto enable a quick and full recovery, and prevent spread of
illness to other children.

16



Allergies and Medical Conditions

It is essential that staff are aware of any allergies and medical conditions children may have, along with cause
treatment, to enable staff to deal appropriately with situations which may arise. This information should be included
@ 2dz2NJ OKAf RQa Sefbdly hovfied/idi admire addrteathifidistaff

Administration of Medicine

If your child requires medicitn for an illness it is recommended that the child stay at home until treatment is
completed.In the case of antibiotics children need to stay at home until at least 24 hours after first Hgamur child
requires regular medication staff must be infoied. Medicationwill be held in the Preschool or Primary offaed not

in your child's bag.

t NEOARS Ay GNRGAY3I @2dz2NJ OKAfRQa yIYSE (GeLlS 2F YSRAOL
to be given and your signature. Stafivi t 2y f & 3IAGBS LINSAONAOSR YSRAOAYS AT
GKAOK (GKS@ OFy NBIR 2y | LKINXYEOAAGQE RAALISYyaAy3ad fI ¢

T OKAf RQa ylIYS
i dosage
1 frequency of dosage
i date of dispensing
1 expiry date
If your child requires different dosage to that recommended, staff will require a letter from the doctor.

Staff are unable to administer neprescribed medicines, such as cough syruparents are encouraged to visit
preschool omrimary schooto help children with such mechtions.

Suncare
G YAYYE 6S KIFE@S | LRtAOE 2F Wb2 | I (i IZprebckool frdkygrindrgchool ! f
irrespective of season or weather, and to wear this at all times while outside. Sunscreen is readily availalderits s

to use. We also recommend that students wear suitable clothing to protect themselves from the sun. During the t
summer days activities are arranged so that children are undercover in the hottest periods of the day.

Accidents
In the event that achild is involved in an accident (or becomes ill) while at Kinma the staff will:

administer first aid

dial 000 for an ambulance if necessary

telephone parents or emergency contacts listed on the enrolment form

a staff member or responsible adult will acepany the child to hospital, waiting until parents arrive.

PohpRE

Roadways and Car parking

Because the road outside the School is narrow and busy with cars and buses, there is a one way system in 1
between the hours of 8.30ar®.30am and 2.30pm3.30pm. Béwveen these times, please enter through the bottom of
Coolowie Road and exit up the hiflarking on a 4%angleat the kerbside closest to the school is requested. Theatss
ample safe parking in Aumuna Road.

tfSraS R2y QG LJ Nlnyfinpe GKS adhk ¥F OFNLI NJ] |
tfSFAaS R2y Qil LI Ndes need toip&tiQpick upZhildredy S | & 6
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Dogs at Kinma

It is a Government regulation that dogs, with the exception of guide ,dagsnot permitted on the premises at any
time, including out of school hours.

Smoking

Smoking is not permitted on the grounds of Kinma at any time.

KinmaPolicies
A full copy ofall of the Kinmapoliciesare available from the office or on the school website.

Playgroup

Playgroup is a creative, encouraging and nurturing environmétwprovides opportunities for unstructured play and
open ended learning for children up to the agefiwé. Parents can enjoy the valuable support and friendship of other
adultsg and the time to relax for a coffee and chat. It is a wonderful oppotyuioir children to gain confidence in the
Kinma environment while feeling secure that you are close by.

Playgroup operates every Monday from 9.30gni1.30am during term time. Everyone meets in our new meeting
space (behind the Admin/Library buildiregnongst the beautiful bushland. No booking is required, visits are on a casua
ol aA & | yR A THer arpenty 3 atdividek to Eheobe from (paintisandpit playetc.) This is avonderful

Ay i NERRdzOG A 2 y-basedl phitodophedCaifée arldited d@re included for the adults. Bring alaersnack, drink,

hat and a change of clothes for your child. We recommend that you dress your child in old clothes, as it can sometil
get a little messy.There can be no nuts or nut products in snacks.

Julie Carcan be contacted for further informatiorenquiries@kinma.nsw.edu.au

Preschool Section

Arrival / Departure Procedures

The Kinma day begins at 9am and ends at 3pm. All children attendirahBotare required to be signed in by their

LI NBy Gk 3dzt NRAFY SIFOK Y2NYAy3S laryidd atdhd end of eaghSI&y. Thigigin 6 & {
sheets ardocated on thedesknear the kitchen entrance The attendance records are an importaiocument which

we use as part of our evacuation proceedings. People who collect children are to be of legal age (min.18) and to be
considered to be in a fit and healthy state and not posing a threat to the child/children. If children are collected by a
relative/friend, prior written permission (by way of authorisation form or listed on enrolment form) is to be sighted by
staff.

After signing in, please let staff know your child is here. Also share with staff any information that may be of assistan
to your child through the day (g. how your child is feeling, medication information).

Children are not expected to be dropped off before 9am. It is also greatly appreciated that all parents/guardians are
punctual to collect children at 3pm. Parents agguested to notify staff of Prescho(@486 3018pr Admin

(9450 0738])f their child is not attendinghat day. Alternatively, we ask that youext the Kinma Officenobile

(0474 500 70y.

Please remember to let your child know when you are leaving teedRool and say goodbye to your child and let
him/her know when you will be back to pick her/him up, even though she/he may get upset. The staff will be there to
comfort your child and help her/him to settle into an activity.

When you arrive to collecydzNJ OKAf RX GKS adFFF gAff 0SS KIFLILR (2 &K
Please feel free to spend as much time at Breschoobs you and your child need during arrival and departure times.

In an emergency situation please telephone & soon as possible to identify who may be collegtmg child that
day.

There is a formal procedure that we are required to follow to protect your child in the event of a serious emergency
situation in which you are unable to collect your child, ariten no contact can be made wityour other emergency
contacts (as stated oyour enrolmentform). |  O2 L@ 2S&fe GollegtivnPQlidan be obtained from the Admin
Office.
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Current Preschoaddtaff

Felicity Brandon Nominated Supervisorand Educator(Early Childhood, Macquarie University)

Christine Kaufmann Educator(Primary trained in Switzerland)

Lizzie Rayer EducatorB A LX 2YlF Ay / KAf RNByQa { SNIBAOSaA
Pat Nugent 9RdzOF 12NJ 65A L 2YF Ay [/ KAfRNBYyQa { SNBAOSao
Karthi Siva Educator (currently studyingDBIYF Ay / KAt RNByQa { SNBAOSao

Contact Telephone Numbers

We have listed below telephone numbers of people and organisations which may be of help to you and your family.

NominatedSupervisor Felicity Brandon 9486 3018 preschool@kinma.nsw.edu.au
Manager Jule Carr 9450 0738 admin@kinma.nsw.edu.au
Family &ChildServices 1800 619 113 9716 2100 cslicensing@community.nsw.gov.au

Central Licensing Team

Public Health UnitDept. of Health 9477 9400
Early Childhood Health Centres  Mona Vale 9998 6260
(Northern Sydney Health) Avalon 9918 3741
Balgowlah 9948 8061
Queenscliff 9466 2571
Frenchs Forest 94517949
Brookvale 9388 5140
St Ives 9988 4999
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Play Based Curriculum

oPlay starts at birth and early childhood environments that prompk@y for all children and allow children to feel
motivated, esteemed and appreciated are cause for celebratigispeth Harley 1999)

What are children gaining through play experiences?

Close observation of children participating in dramatic play showg #ne using a wide range of cognitive skills as they
plan and implement their play.

These skills include;

divergent thinking

understanding concepts

problem solving

imagining

imitation

visual/spatial discrimination
anticipation

attending behaviours

planning

concentration

reasoning

linking cause and effect

taking the perspective of another
choice and use of resources
testing relationships and adapting responses
classifying

memory recall

=8 =4 =4 =4 =4 4 =4 -8 A - -f o o oa oa o of

When children initiate and invent pretend play they often become tgtabsorbed, and can be observed demonstrating
skills and behaviours which are more refined and advanced than at other times.

The environment, the props and the social interactions serve as scaffolds whereby the child can progress to high le
of developnent and understanding.

Through play experiences children develop -saditivation and the ability to make their own choices. They balance
individual freedom with social eoperation, negotiation and responsibility for the welfare of others. They deutlep
ability to reflect and learn from their own mistakes with courage and confidence in themselves as learners. Play car
the perfect context for developing these life skills.

l'da SINIe@& OKAfRK22R SRdzOFG2NE 6S y@dzZLILR2 NI GKS RS@St 2 LI

9 allowing children time and space to play

=

providing resources and open ended materials that allow children opportunities to manipulate, explore, discover a
practice

NEALISOGAYI YR @IfdzAiyad OKAf RNBYyQa &S yearSing2arplaysy SNE K .
encouraging children to pretend and develop their imaginative play

valuing play as a process not necessarily with any obvious outcome, but capable of one if the child so desires

= = =4 =4

reflecting on our observations in orderto planand furtleE  SY R OKAf RNBy Qa LX L& | yR
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Fees- Government Assistance

Familyand ChildServices

The Department of Community Services allocates a small amount each year as part of our funding arrangements t
utilised solely for parents on lower incomesieovmay require assistance in payment of fée®reschool If you wish to
discuss this option please contact tbiice.

Childcare Assistance

Commonwealth Childcare assistance is available to extended hours seevicésng day care centresnd after school
care services. Childcare assistance is not available to Kinma Preschool families due to ti& lidemgef operation.

Behaviour Managemen(PolicyGuiding Childre@ Behaviour)

Children's behaviour expresses who they are, how they feel, andtivbgtneed. The response to this behaviour by
those who care for them results in learning that is as important, if not more important, than anything else they will
learn. It provides a framework for children, in which they can manage their own learning.

In guiding children's behaviour we will acknowledge diversity, i.e. individual differences due to innate temperament
as well as to culture, class, ability and gender. We acknowledge the importance of learning from the child, what is the
best wayof respondingto that child.

A aring and sensitive response will helphild to:

- grow in maturity

- feel confident and worthwhile

- manage feelings and relate socially to others
- learn effectively

- make the most of opportunities.

Primary Details

School Day

The Kinma day begins at 9am and ends at 3pm. While it is often essential for your children to attend appointme
during the day, please try to arrange these for the afternoon, as the morning period is of great importance f
establishing the programof i R & @& arhdaAiy3d GKS aGFNI 2F GKS RIe 2°

Picking Up and Dropping Off Children

tfSFAS SyadaNB I aGFFF YSYOSNI A& | g NBin theéfafteen@odzNTeddtiers f F
must be informed if youchild is catching a bus to and/or from school, or if someone other than a parent is to collec
them from school.
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Absenteeism

As stated in the Education Act attendance at school is necessary except when reasonable causes operate to pre
attendance. Reasonable causes include:

91 illnessg pleasesee enclosed recommended and required exclusion periodspecific illnesses

1 other special leave for medical, dental appointments etc., and other exceptiinsaimstances, such as family
emergencies.

In respet to illness, parents should notify the school by phonemaitb ¢tKS OKAfRQa GSI OKSN
special leave situations. If there has been no notification of a reason for absence which has continued for more tl
one day, it is the rgponsibility of the school to contact parents to determine the reason for absence.

Current PrimarySaff

Michelle Walkek; Educator (Bachelor of EducatiqiPrimary)
Kimberley Read Educator Bachelor of Edeation¢ Primary)
KatyBennett¢ Educator Bachelor of Educatiog Primary)

Lisa Brine; Educator Bachelor of EducatiogPrimary)

Tom Brierng Educator (currently studying Masters in Teaching)
Kate Chockmag Educator Bachelor of EducatioqPrimary)
SalWright¢ Educator (Masters in Teaching)

Grace Paddon Educator (BA (Hons) Primary Education)

Alexandra lvanog Diploma in Childcare Services

Behaviour Management at Kinma

Philosophy

At Kinma, children are encouraged to be responsible, independendawndiop discipline for themselves from within.
Children respond in kind to courteous and considerate treatment by adults, and will approach activities wi
concentration and motivation when tasks are suited to their needs and interests.

We encourage chilén to respond to limits and gradually develop the skills to set their own limits. We carefully
consider the development of each child in all areas, including their behaviour. At Kinma we develop children-with s
discipline, respect for others and thelifference, honesty in action and thought; children who valueperation, who

take pride in their school, classrooms and groups.

The objectives of our approach to behaviour management are:
i To develop a sense of responsibility for behaviour;
9 To limit thedisruption to others from inappropriate behaviour;

9 To develop nofviolent and noraggressive approaches to conflict resolution.
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1. How we manage behaviour

(a) We actively develop a relationship

Staff, parents and children develop good relations based on omenmunications, humour, respect and shared
learning experiences.

(b) We promote independence in children

At Kinma we believe it is important for children to develop independence and a sense of "l can do it". While staff are
hand to support all situations wado encourage children to "have a go" or to gain assistance from peers; not to turn tc
an adult for the "answers".

In today's world children have little or no ‘power’ over their world, and at Kinma staff are constantly looking for ways
empower childrenwhich in turn leads to a greater selfvareness and increased selteem. Children with good self
esteem are in a good position to develop sdilcipline.

(c) We create opportunities to contribute to the Kinma community

Staff listen to and act on childfeQa ARSI & | YR Ay @anbkihé so it khieyRdddS rgake AayposiRve C
contribution in their own lives at Kinma.

(d) We establish clear limits

I KAt RNBY FyR adl¥F¥ KIS 3INBSR 2y 42YS & OKigs2We useihesg R |
aldl yRIFINRa (2 akKlILIS OKAfRNByQa o0SKIF@A2dz2NJ FyR S GKS
RSAANBR O0SKIF@A2dzNI NI 6 KSNJ 0KFy T2

J.

OdzaAy3a 2y YA&a0SKI GA;
K

posh (A GPS y2dya a4dOK & as6lfl1é£z N SNJ i KIFy aR2Y Qi Nizy

The following actions are inappropriate and will not be accepted:

1 Bullying or violence (verbal of physical) with the intent to harm;
1 Speaking to tachers, parents, visitors or other children in an offensive manner;
1 Deliberately damaging or defacing, or stealing school property or other property or acting in a way likely
cause damage,;
1  Not acting responsibly to people when outside the school comtyguni
I Being in possession of an object, the purpose of which is to inflict harm to another or to property;
1 Being in possession of cigarettes, alcohol, or unlawful drugs.
Rights:
1 We have the right to play and learn;
1 We have the right to be safe and happy le tplayground;
1 We have a right to be listened to and gain access to buildings, first aid, and staff;
1 We have aright to a clean place.
Responsibilities:
1  We have the responsibility to learn and share with others;
1 We have a responsibility not to hurt othdby word or action;
1 We have the responsibility not to abuse our rights;
1

We have the responsibility to maintain a clean environment.
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(e) We make encouragement a habit
Encouragement focuses on effort, improvemgtisplayng confidence and is offered at all tires.
() We develop a healthy attitude to mistakes

Our mistakes have the potential of providing our greatest learning opportunities. When children make error
constructive feedback is provided that children can learn from their mistakes.

(g) We are good role radels
People are more likely to adopt healtifestyles and optimistic view of the world if others in their lives do likewise.
Kinma acknowledges that:

I Some testing of the limits of acceptable behaviour is normal for children;

9 Children gain a sense of seity in their school environment knowing that necessary limits will be placed on
their behaviour and that of others;

T aAd0SKI@GA2dzNJ A4 2FGSy | OKAfRQa SELINBaaAzy 27F dz
2T OKAf RNBy and to ¥edpand B e ubdedyomhNidsues as well as the misbehaviour. This is done
collaboration with students and (where appropriate) with parents, always giving due consideration to the go
of developing selliscipline in children.

2. How we respondo inappropriate behaviour

1 If a student is found to be in possession of a banned item (weapon, drugsveécwill confiscate it. Parents
may collect it from the office.

9 If inappropriate behaviour involves damage to, or theft of, property, the propertgtrbe repaired, replaced,
or returned.

Our other responses to inappropriate behaviour are:
1  Withdrawal of rights (&. excursions, play areas);
1 Removal of children from classroom/school for the safety of themselves and others.

Our responses to inappropriatbehaviour always follow discussions with the child(ren) involved to find out what
happened and why. Depending on the individual circumstances of each case, our responses may also inv
discussions with other children, staff or parents.

This is an vgoing part of children's socialisation at Kinma. Children are respected as individuals, but are expected tc
an involved member of the whole group. Support and guidance in managing behaviour issues may come from ano
individual, peers, class or wigoschool meetings or families, depending on the circumstance.
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Assessment and Reporting in the Primary School

l'd YAYYlF OKAftRNBY YR (SIFOKSNB | O0O0dzydz I 4S | LISNER2YI
year at Kinma. These pride a measure of continuity as a child moves through the school. Records consist of checkli
AY &ALISOATAO INBFraz ySOR2GFf NBO2NR&a& (SLWG o6& GSIkOKSN

Reporting to parents occurs regularly through the newsletter, lettergpéments, class repast displays, informal
performances, informal talks and parent evenings. Comprehensive reports are prepared by teachers and students t
yearly. These reports take a variety of forms, though will generally inelude:

9 arecord of majr activities

T 6KS OKAfRQa | LILINRFOK (2 fSINYyAy3
9 social, emotional, physical and intellectual development

9 suggestions for the future

1 analysis of these observations where appropriate.

Interviews with parents and teachers are held Term 1 and Term 3 each yidmase interviews are considered an
integral part of reporting, in that they provide the teacher with a different, valuable perspective on their child, an
provide both parents and teachers the opportunity to pursue issues raised iméeding.

Homework

At Kinma we aim to develop the whole child. This requires the development of thinking skills, problem solvi
strategies, skills for collaboration and-operation, communication skills as well as the development of basic skills sucl
as maths, reading andriting. Through providing children opportunities to learn through -éal experiences they
approach tasks in the same way we all do evtay¢ through talking to others, thinking it through, having a go, making
a choice, sharing the load, taking resgibility, etc.

Homework by itsrery nature represents a very different style of education to that which Kinma represents. Homewol
requires children to work alone&ollaboration is no longer possible. Homework, by necessity, is generally struaiured t
allow for simple assessment, that is marking, which results in basic knowledge questions, rather than activities requi
thought, problem solving strategies or decision making skills. Furtheimwanry of the resources in our environment

at Kinma, bolh indoor and outdoor, are not always available at home, which changes the way children work.

It is also essential for children to have the time to be involved in activities which result in learning experiencesobutside
school. The time children spend piag with friends contributes to their social development. Training with a local
sports team develops cordination, ceoperation, communication and social skills, as well as math concepts. Practicin
a musical instrument not only develops musical skillsp patience and recognition for the need to persevere and

practice to develop a talent. Day to day tasks, such as washing up and hanging out the washing, all contrit
enormously to the development of responsibility, independence andcseifidence.

As a result students (generally only the older group) receive only occasional small amounts of homework. This ma
because the student has not managed their time well during the day and need to complete a task at home, or that 1
student and teacher hae agreed on a little extra work in a particular area, for example handwriting. Occasionall
children will also request homework, generally as friends and/or siblings from other schools have homework.

Students in the older group will often have term prdgto work on at home. This is determined by the students and is
structured to build a strong connection between home and school, by closely reflecting the practices at Kinma. The
the students need to work with family members as they would with ostedents at school. This allows parents and
siblings to better understand what happens each day and provides students with the opportunity to take ski
developed within one setting into another. Such projects are also designed to allow students gomate their
interests and learning style.
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‘Some infectious diseases of children

Chicken pox

Time from exposure to illness
2 to 3 weeks.

Symptoms

Slight fever, runny nose, and a rash
that begins as raised pink spots that
blister and scab. Can be more severe
in pregnant women and newborns.
Do | need to keep my child home?
Yes, for 5 days after the rash first
appears and until the blisters have
all scabbed over.

How can | help prevent spread?
Immunisation is available for
children over 12 months old. It is
recommended for people over

12 years who are not immune.

Conjunctivitis

Time from exposure to illness
1-3 days.

Symptoms

The eye feels scratchy, is red and
may water. Lids may stick together
on waking.

Do I need to keep my child home?
Yes, while there is discharge from
the eye.

How can | help prevent spread?
Careful hand washing; avoid sharing
towels. Antibiotics may be needed.

Gastroenteritis

Time from exposure to illness
Depends on the cause: several hours
to several days.

Symptoms

A combination of frequent loose or
watery stools, vomiting, fever,
stomach cramps, headaches.

Do | need to keep my child home?
Yes, at least for 24 hours after
diarrhoea stops.

How can | help prevent spread?
Careful hand washing with soap and
water after using the toilet or handling
nappies and before touching food.

NSWEIHEALTH

Better Health Good Health Care

“For more information please contact your local public health unit, community health centre, pharmacist or doctor

German measles
(Rubella)

Time from exposure to illness

2 to 3 weeks.

Symptoms

Often mild or no symptoms; mild
fever, runny nose, swollen nodes,
pink blotchy rash that lasts a short
time. Can cause birth defects if
pregnant women are infected.

Do | need to keep my child home?
Yes, for at least 4 days after the rash

appears.
How can | help prevent spread?
Immunisation (MMR) at 12 months
and 4 years of age.

Glandular fever

Time from exposure to illness

4 to 6 weeks.

Symptoms

Fever, headache, sore throat,
tiredness, swollen nodes.

Do I need to keep my child home?
No, unless sick.

How can | help prevent spread?
Careful hand washing, avoid sharing
drinks, food and utensils and kissing.

Hand, foot and
mouth disease

Time from exposure to iliness

3 to 7 days.

Symptoms

Mild illness, perhaps with a fever,
blisters around the mouth, on the
hands and feet, and perhaps the
nappy area.

Do I need to keep my child home?
Yes, until the blisters have dried.
How can | help prevent spread?
Careful hand washing especially after
wiping noses, using the toilet and
changing nappies.

www.health.nsw.gov.au

26

Head lice

Time frominfestation to eggs
hatching

Usually 5 to 7 days.

Symptoms

Itchy scalp, white specks stuck near

the base of the hairs, lice may be
found on the scalp.

Do | need to keep my child home?
No, as long as headlice management
is ongoing.

How can | help prevent spread?
Family, friends and classroom
contacts should be examined and
managed if infested.

Hepatitis A
Time from exposure to illness
About 2 to 6 weeks.

Symptoms
Often none in small children; sudden

fever, loss of appetite, nausea,
vomiting, jaundice (yellowing of skin
and eyes), dark urine, pale stools.

Do | need to keep my child home?
Yes, for 2 weeks after first symptoms
or 1 week after onset of jaundice.
How can | help prevent spread?
Careful hand washing; close contacts
may need to have an injection of
immunoglobulin; immunisation
recommended for some people.

Impetigo (school sores)

Time from exposure to iliness
1 to 3 days.

Symptoms

Small red spots change into blisters
that fill with pus and become

crusted; usually on the face, hands

or scalp.

Do | need to keep my child home?
Yes, until treatment starts. Sores
should be covered with a watertight
dressing

How can | help prevent spread?
Careful hand washing.

Health T
Working as aTeam

The Way Forward
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